
PARTICIPANT REGISTRATION

Register as an 
Award 

Participant 
here



PARTICIPANT REGISTRATION

AUSTRALIA

VICTORIA

YOUR 
SCHOOL 
NAME

YES (enter 
teacher’s email 

address)

Scouts Victoria

peter.datson@scoutsvictoria.com.au



PARTICIPANT REGISTRATION

CHOOSE 
RELEVANT 

AWARD LEVEL



PARTICIPANT REGISTRATION

ENTER YOUR 
CONTACT 
DETAILS, 

INCLUDING 
SECONDARY 

EMAIL WHERE 
POSSIBLE



PARTICIPANT REGISTRATION

ENTER YOUR 
PERSONAL 

DETAILS

CLICK HERE 
TO ACCESS 

YOUR BIRTH 
YEAR



PARTICIPANT REGISTRATION

HOME OR 
SCHOOL 
ADDRESS

STUDENT



PARTICIPANT REGISTRATION



PARTICIPANT REGISTRATION

ANSWER 
THESE TO THE 
BEST OF YOUR 
KNOWLEDGE



PARTICIPANT REGISTRATION

SELECT THE 
RELEVANT 
PAYMENT 
OPTION

Paypal not offered by DofEd
Vic
Payment cannot be made via
Scout Group or Scouts Victoria



PARTICIPANT REGISTRATION

READ THE 
TERMS AND 
CONDITIONS

CHOOSE 
YOUR 

PASSWORD

TICK THE 
BOXES IF 

YOU AGREE



PARTICIPANT REGISTRATION

YOU SHOULD 
NOW SEE 

THIS 
MESSAGE



PARTICIPANT REGISTRATION

OPEN THE 
EMAIL AND 
CLICK THIS 

LINK



PARTICIPANT REGISTRATION

ONCE YOU RECEIVE THIS 
EMAIL, YOUR 

REGISTRATION HAS BEEN 
APPROVED!

Return to 
www.onlinerecordbook.org

to set up your sections

http://www.onlinerecordbook.org/


SETTING UP YOUR ORB

CLICK THE + 
TO ADD AN 

ACTIVITY



SETTING UP YOUR ORB
CHOOSE THE 

CATEGORY 
YOUR 

ACTIVITY 
SITS IN

ENTER 
YOUR 
GOAL

ENTER THE 
ASSESSORS 

DETAILS



SETTING UP YOUR ORB

WRITE A 
S.M.A.R.T 
GOAL FOR 

EACH 
ACTIVITY

SPECIFIC

MEASURABLE

ACHIEVABLE

REALISTIC

TIME BOUND



SETTING UP YOUR ORB

IS THIS A 
SMART 
GOAL?

WHAT ELSE 
IS WRONG?



SETTING UP YOUR ORB

IS THIS A 
RELEVANT 
GOAL FOR 
A SKILL?



SETTING UP YOUR ORB
PENDING 
AWARD 
LEADER 

APPROVAL

READY TO 
BEGIN 

LOGGING 
HOURS

ACTIVITY 
HAS NOT 
BEEN SET 

UP

START 
LOGGING



SETTING UP YOUR ORB
ENTER  

DESCRIPTION OF 
THE ACTIVITY, 

AND REFLECT ON 
YOUR PROGRESS ENTER THE 

DATE YOU 
COMPLETED 

THE ACTIVITY

ENTER ACTIVITY 
DURATION (MIN 

1 HOUR PER 
WEEKUPLOAD IMAGES 

WHERE 
APPLICABLE, TO 
BETTER TRACK 

YOUR PROGRESS



SETTING UP YOUR ORB
CONTACT YOUR 
AWARD LEADER USER GUIDES 

IF YOU GET 
STUCK

PROGRESS/
HOURS 

COMPLETED

COMPLETED 
ACTIVITY 

LOGS

PROFILE 
SETTINGS



SETTING UP YOUR ORB

You can also download a free 
App to help you log hours!
Search for ‘’ORB Participant’’ 
on the Google Play or iOS App 
Store



THANK YOU

https://dukeofed.com.au/wp-content/uploads/2020/02/World-Ready-Template-724x1024.png
https://dukeofed.com.au/wp-content/uploads/2020/02/World-Ready-Template-724x1024.png
https://dukeofed.com.au/wp-content/uploads/2020/02/World-Ready-Template-724x1024.png
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